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A |CONG TAC CSSK VA CONG TAC TUYEN HUAN: d/c Ngoc - Truéng ban chiu

trach nhiém truée TT cic hoat ddng ciia Ban theo ké hoach
* Céng thc CSSK Rt i~ B pliy
trach

1 | Tham muu cép b6 sung trang thiét bi y t& cho cac Piém so cdp | Trudc ngay
ciru trong toan tinh nam 2025 15/04/2025

2 | -Ban hanh Ké hoach t6 chirc tip hudn cip gidy chiung nhan SCC Ngay
TOT 1 cho tinh nguyén vién Chit thdp do; 10/04/2025
- Ban hanh Ké hoach t6 chic tép huan SCC cdp gidy chiig nhén
cho tinh nguyén vién chua dugc cép gidy chiing nhan

3 | Hoan thién xong quyét toan chiing tir 16p tép hudn SCC nhic lai Xong trudce
( thang 3) 7/4/2025

* Cong tac Tuyén huan- huan luyén:

D/c Bao - PCT phu trach

1

Tiép nhan tin, bai cia cic CTV, xdy dung bai viét, hinh anh
tuyén truyén trén trang Facebok, trang dién tir Websie tinh Hoi
cac hoat dong theo ké hoach; Tiép tuc don déc, chi dao céc
huyén, thi x4, thanh phd trong viéc cdp nhat héi vién, tinh
nguyén vién vao hé thong dit liéu Qudc gia. Copy luu anh cac
hoat dong HOi dugc ding trén trang dién to Website, trang
Facebok tinh Hdi kip thoi.

Trong thang

Thuc hién cac ndi dung phat sinh theo sy phén cong chi dao cta
Thuong truc tinh Hai.

Trong thang

Hoan thién xong quyét todn chimg tir HN tdp hudn nghiép vu
cong tdc Hoi 2025 ( thang 3)

Xong trude
10/4/2025

B

CONG TAC XA HOI VA TUYEN TRUYEN HMTN: d/c Lé —Truéng ban chiu trach

nhiém trwée TT cdc hoat dong ciia Ban theo ké hoach

* Cong tac Xa Hoi

D/c Phwong - PCT phu

trach

Tham muu t6 chiie cip phét tidn miat khéng didu kién cho hd

;| huéng loi Dy én hd tro ngudi dan anh hudng bdo s6 3 vahoan | Ngay 02-
lru sau bdo do Hiép hoi Trang ludi liem dé quoc té vién tro tai 4/4/2025
huyén Son Pdng, Luc Nam.

) Tlep tuc tham muu Ké hoach phén bd ngudn kinh phi hd trg | Trudc ngay
khéc phuc hau qua bio s6 3 cho céc dia phwong trong tinh. 57472025
- Tham muu céc ndi dung td chic Phét don “Théng nhéan dao” ]

3 nam 2025 va trao xe ldn t;i huyén Viét Yén. : BEHF 9B/ 42025
- Tham muu vén dong nguén lue hd tro tinh Pak Lak thuc hién

4 | “Hanh trinh nhén dao - Lan téa yéu thuong” theo sy phan céng | Trong thing

ctua Trung uong Hoi.




- Tham muu céc n6i dung chi dao ra soat dé nghi trao hé trg céc
hé BPBKK nam 2025.

- Tiép tuc thuc hién cac ndi dung hoat dong Du 4n hd tro ngudi
dan anh huéng bio sb 3 va mua Iii tai huyén Son Béng, Luc
Nam.

- Tiép tuc két nbi, tiép nhan, diéu phdi va phdi hop véi céac nha
héo tam, céc doanh nghiép té chirc ctru tro, giap do theo dia chi
b1 v6i cac gia dinh c6 hoan ccanh dac biét kho khan.

- Dén dbc, hudng dan céc cap Hoi tlep tuc trg gitp theo dia chi,
thuc hién Cudc van dong “Moi t6 chitc, méi cdc nhdn gin véi
mét dia chi nhdn dao”; Tiép tuc lwu sb theo doi va cép nhat hd
so tro gitp theo dia chi BPBKK.

- Chi dao Hoi CTD cac cép tiép tuc duy tri phat trién cdc md hinh
Chir thép do tai dia phuong.

- Thuc hi€n cac ndi dung theo su phan cong chi dao cia Thudong
truc tinh Hoi.

- Hoan thién céc thu tuc thanh quyét toan cac chuong trinh trao
tang qua trong thang theo quy dinh.

Trong thang

* Céng tac Tuyén truyén Hién mau tinh nguyén

D/e Bao — PCT phu

trach
Phén cong nhiém vy, hop dong, phiéu thu t6 chirc ngay hoi .
1| HMTN 10/4 tai huyen Hiép oo, = Ngay 4142025
) Ban hanh Ké hoach Chién dich nhiing giot mau hdng hé tinh Bic | Trude ngay
Giang ndm 2025 5/4/2025
Tong hop danh sach tép thé, dong ho, gia dinh, c4 nhan hién mau Ngay
tiéu biéu nam 2024 15/4/2025
, |Banhanh K& hoach phét dong Chién dich nhiing giot méu hong Ngay
he 2025 tai huyén Tén Yén 10/4/2025
4 Trinh HDTDKT danh sach tép thé, dong ho, gia dinh, c nhan dé Ngay
nghi tén vinh 18/4/2025
5 Theo doi cép nhat sb litu HMTN trong thang. Trong thang
C |CONG TAC TCHC-TPKT: DP/c Thanh- -Truéng ban chiu trach nhiém trwée TT cac
hoat dong ciia Ban theo ké hoach
I. Céng tac tong hop bio cdo, thi dua khen thwong D/cp'll‘ltl'loz-;;;CT
1 | Xay dung Ké hoach cong tac 4/2025 Ngay 1/4/2025
2 | Téng hop danh sach du didu kién dé nghi tdng Ky niém Ngay 10/4/2025
chuong dip 8/5 béo cdo Thudng truc, trinh Hoi dong thi
dua khen thudng co quan xét duyét
3 | Tham muu céc ndi dung t6 chirc hoi nghi gip mat nhan Ngay 25/4/2025
ky niém ngay Quéc té CTD-TLLD do 8/5/2025
4 | Tham muu cdc ndi dung phat sinh theo chi dao ctia TT Trong thang
Tinh Hoi
IL. Cong tic hanh chinh quan tri: Pdng chi Hoa tham | D/e Phwong — PCT phu trach
muu
1 | Cong tdac hanh chinh - vin thw - Thii kho: Thuc hién

theo quy dinh, dim bdo chat lwong, higu qua:
+ Vin thee: Thuc hién theo qui dinh, dm bao viéc phat
hanh cong vin di, tiép nhan cong vin dén kip thoi, phat




hanh béo cho céc phong Thudng tryc trong ngay.

+ Thii kho: Tiép nhan hang hoa _vao kho sap xép gon
gang, xuét hang hoa khi ¢ yéu cau. Hang tudn béo céo
ngudn hang ¢é trong kho dé 1<1p thoi phan bd.

+ Ldi xe: Thuc hién theo qui dinh, ddm béo viéc dua,
don dung gio, vé sinh xe sach s&, gon gang trudce va sau
khi dén cac d/c Thuong truc di cong tic, ddm bdo an
toan giao thong khi xe vén hanh trén duong, tuyét a6i
khéng st dung rugu, bia khi 141 xe.

+ Vé sinh tap vu: Pam bdo sach s gon gang cac
phong lam viéc lanh dao, trong ngodi hanh lang co
quan, phong hop...

Trong thang

* Cong tac tai chinh — Ké toan co quan: Dong chi
Hoa tham muu chiu trach nhiém trwée thi trudéng
€O’ quan

+ Pam béo thanh toan luong va céc khoan theo luong
cho can bd co quan kip thoi (1 ngay 01 dén ngay 10
hang thdng)

+ Dam bdo kinh phi thyc hién theo ké hoach tir ngudn
NSNN cép ctia co quan, tir ngudn quy ND..

+ Béo cdo cac ngudn quy cho Thu trufmg CO quan vao
ngay 30 hang thang.

Trong thang

| Thue hién cac nhi€ém vu phét sinh theo phén cong cua

Thuong truc

Trong thang

I

Cong tac kiém tra

P/ec Thoa- PCT,

truwéng BKT

phu trich

Kiém tra cac ban chuyén mén

Tur 16-18/4/2025

v

Cac nhiém vu ciia cong tac Dang trong thang

D/c Thoa- PBT, PCT phu trach

1 Ban hanh céc vin ban cua Chi bd theo huéng din cia | Trongthang | D/c Thanh
DPéng uy Céc co quan tinh;
Tham muu ké hoach Dai hoi va cdc ndi dung DH chi bd | Xong trude 20/4 | B/c Thanh
R ,
Hoi CTD tinh
V | Cong viéc theo ké hoach
1 | Trao kinh phi hd trg sau bdo tai Son dong va Luc Nam Ngay 02- Céc d/c dugce
04/4/2025 phéan cong
2 | Giao luu hoc tp kinh nghi¢m tai tinh Pht Tho Ngay 4/4/2025 | Céc d/c dugc
PCNV
HMTN tai huyén Hiép Hoa Ngay 10/4/2025 | Theo PCNV
4 | Tham gia doan cbng tac vi sy tién bo clia phu nft tai Pa | Ngay 12-14/4 D/c Duyén,
Nang. Thoa
5 | Kiém tra hd so ban TCHC-TPKT ngay 16/4/2025 | 3 d/c PCT +
: Thanh thu ky
6 |Kiém tra hd so Ban CSSK-TH Ngay 17/4/2025 | 3 d/c PCT +
Thanh thu ky
7 | Kiém tra h6 so Ban CTXH-HMTN Ngay 18/4/2025 | 3 d/c PCT +
Thanh thu ky
8 | Hop HDTDKT xét Ton vinh Ngay 21/4/2025 HD TBKT




9 | Phat dong Théng nhén dao tai huyén Viét Yén 05/4/2025 Theo phan
cong
10 | Chic mirng Hoi Nguoi mu 17/4/2025 Theo phan
cong
11 |Hop giao ban PCT phu trach cic Ban vao chiéu thit 6 PCT, trudng,
hang tudn pho céc ban
12 | Chu tich giao ban véi cic PCT va truéng, phé céc Ban 14h ngay
29/4/2024

Noinhin:

- Thudng truc Tinh Héi (C/d);

- Cén bd co quan Tinh Hai (T/h);
- Luu: VT.




